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For office use only: 

	Date Received
	

	Reference
	


North of Tyne Combined Authority (NTCA) 
Skills for Growth (LOT 2 Only) Outline Application Form 
	1.0 Applicant Details

	1.1 Applicant organisation
	

	1.2 Type of organisation
	 

	1.3 For private sector applicants, what is the size of the enterprise applying for funding?
	Small 
	
	

	
	Medium
	
	

	
	Large
	
	

	1.4 Company/charity registration number (where applicable)
	

	1.5 VAT number (where applicable)
	

	1.6 Applicant address
	

	1.7 Applicant address (row 2)
	

	1.8 Applicant address (row 3)
	

	1.9 Town/City
	

	1.10 County
	

	1.11 Postcode
	

	1.12 Website
	

	1.13 Main contact
	

	1.14 Job Title / Position in the Organisation
	

	1.15 Email
	

	1.16 Alternative Email (Optional)
	

	1.17 Telephone Number
	

	1.18 Mobile Number (optional)
	


	 2.0 Project Details

	2.1 Project Name
	

	2.2. Local Authority Area(s) covered by the project
	

	2.3 Which ESF Call are you planning to respond to? (please state ESF call reference number and title)
	

	2.4 Which ESF Investment Priority are you planning to apply for ESF under? 
	

	2.5 What is your expected source or sources of match funding?

	

	2.5.1 Please confirm that you are confident that the activities included in this application are eligible for ESF funding based on the respective ESF Call Specification that you will be applying to and that individually, or in partnership, your application will exceed any Minimum Application Values imposed by DWP?

	


	2.6 Project Description 

	What is the project? 
In a maximum of 1000 words, briefly explain:

· The specific activities that will be undertaken as part of the project
· Who will deliver the activities
· How the activities will be delivered

· Where the activities will be delivered

· Which Inclusive Economy Target Groups the activities will benefit

· When the activities will be delivered

· What the activities will achieve
· How the proposed delivery model builds on evidence of good practice and works most effectively for the target group(s)

· If the ESF application you are planning to submit to DWP will cover a larger area than the NTCA, explain how the activity in the NTCA area will be delivered and monitored within the larger project.

	


		3.0 Strategic Fit:  In a maximum of 1000 words, briefly explain how the project meets the strategic aims set out in the NTCA Call Document. You may include, for example: 
· The rationale for your proposed intervention(s) in the unique context of the NTCA area 

· Evidence of need and evidence to support the proposal and its uniqueness
· How the intervention fits in the unique provision landscape of the NTCA area and how it supports the policy objectives of the NTCA: if the same or similar activity already exists you may want to explain why you believe more is needed.


	

	


	4.0 Project Timetable 

	4.1 Proposed Activity Start Date
	
	

	4.1.1 Proposed Activity End Date 
	
	

	4.2 Proposed Financial start Date
	
	

	4.2.1 Proposed Financial Completion Date 
	
	

	4.3 Key dates and milestones

What are the key milestones for the development and implementation of the project? 

	Milestone
	Target Date

	
	

	
	


	
	

	
	


Add rows if necessary
	5.0 Delivery Partners.  Are you the Lead Applicant on behalf of a consortia?  
If yes, please list delivery partners below        Yes ☐      No ☐

	Name of Delivery Partner
	Sector
	Role
	% of Delivery
	Source of Match

	
	
	
	
	

	
	
	
	
	


	
	
	
	
	

	
	
	
	
	


Add rows if necessary
	6.0 Costs and Funding



	6.1 Funding Summary

	
	Other Public Funding
	Secure

Yes/No/ Partial
	Private Funding
	Secure

Yes/No/ Partial

	NTCA Match Funding (£)
	£
	

	Other Match Funding (£)
	£
	
	£
	

	ESF (£)
	£
	
	
	

	6.2 If the other funding is not secure when is it likely to be confirmed?
	

	6.2.1 Total Project Value (ESF + all sources of match funding)
	£

	6.2.2 NTCA investment as a % of Total Project Value 
	%

	6.3 If the project is to be delivered across the NE Local Enterprise Partnership area, explain how the costs have been calculated for the North of Tyne element and explain any apportionment methodology 

	

	6.4 If the project is to be funded from more than one ESF Investment Priority, explain how the costs have been shared between them.

	

	6.5 Can you confirm that no expenditure will be incurred before you have a Funding Agreement from both the DWP and NTCA?
	Yes ☐
	No ☐

	If yes, briefly explain how your proposal will remain viable in the event of a lengthy delay in the award of funding agreements by the ESF Managing Authority (DWP). 

	

	6.6 How have you ensured the proportion of match funding required from the NTCA has been minimised?

	


	6.7 Please provide a breakdown of the sources of match funding and detail whether or not they are secured, if not when they will be. 

	Name of match funder
	Status (date secured/expected to be secured)
	Type: cash or in-kind
	Proportion of projects Match Funding (%)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	6.8 Please confirm that you have submitted a very detailed, granular budget breakdown (as an appendix)
	Yes
	

	6.9 Please provide as detailed a justification as possible for the inclusion of all costs in the granular budget i.e. relevance to the project and the assumptions / research undertaken to underpin them. For salary costs, please indicate any job role not 100% funded by the project and for any roles covering a broader geography the proportion of their time working within the NTCA area. Please specify where costs include VAT. Also state the ESF overhead methodology you plan to use in calculating indirect costs. 

	

	6.10 Please confirm that you can cash-flow the proposed project without support from the NTCA. 
	Yes
	


	7.0 Added Value

	7.1 Would investment from NTCA Investment Funds: 

	· deliver a project that could not otherwise happen;
	Yes ☐
	No ☐

	· enable the project to happen sooner;
	Yes ☐
	No ☐

	· enable the project to be larger;
	Yes ☐
	No ☐

	· enable the project to be of greater quality.
	Yes ☐
	No ☐

	7.2 If the answer to any of the above is ‘yes’ please briefly explain how the NTCA funding would enable this; which other sources of match you have considered or secured and the impact of not securing NTCA investment on your ability to deliver the proposal. 

	


	8.0 Outputs and Results
Please explain how you have estimated the outputs and results included in the Outline Application Deliverables Table annex (please provide a separate spreadsheet or table), demonstrating clearly how each of the proposed outputs and results directly link to your specific project activities and objectives.
Note: where your proposal to the NTCA will form a part of a LEP wide project then please ensure you clearly outline your rationale for the apportionment of outputs and results for the NTCA area, including how you will report and verify this when requested. If you have proposed any additional output or result indicators that you will report to the NTCA but will not form a part of the official ESF project indicators reported to DWP please discuss those here. 
Please provide a table or appendix which clearly shows the NTCA Outputs and Result Indicators you will deliver – based on NTCA’s Guidance (https://www.northoftyne-ca.gov.uk/wp-content/uploads/2020/11/North-of-Tyne-Combined-Authority-Outputs-Guidance.pdf ) AND any additional required ESF Output or Result indicators you will be proposing to DWP. 

	


	9.0 Management and Control:


	9.1 Confirm that you have read and understood all of the relevant ESF guidance documents available on the European Structural and Investment Funds Guidance pages of www.gov.uk 
	Yes ☐
	No ☐

	9.2 Does the applicant organisation already have systems in place to comply with these requirements; or if not does it have the capacity to establish systems that will meet these requirements.
	Yes ☐
	No ☐

	9.3 What is the experience of the Lead Applicant and any delivery/consortia partners in delivering compliant ESF projects?

	

	9.4 As the applicant/ lead applicant, can you confirm that you would be willing to enter into a data sharing agreement with the NTCA which would allow the sharing of financial and performance data provided to DWP for the purpose of the Combined Authority grant monitoring process?
	Yes ☐
	No ☐


	10.0 Compliance

	10.1 Procurement Requirements

	10.1.1 Does the project involve procurement? 
	Yes ☐
	No ☐

	If yes:

	10.1.2 Confirm that you have read and understood  the European Structural & Investment Funds requirements for procurement and that you/your Delivery Partner(s) can meet the relevant requirements
	Yes ☐
	No ☐

	N.b. Further detailed assessment of any planned procurement will be undertaken in a second stage due diligence process with successful applicants. 

	10.2 State Aid Law  

	10.2.1 Does any aspect of the project involve the provision of State Aid or Subsidy
	Yes ☐
	No ☐

	10.2.2 If yes, please briefly explain how you will make sure any State Aid/Subsidy is compliant with the European State Aid Regulations and UK Subsidy Control Regime.

	

	

	10.3 Publicity

	10.3.1 Have you read, and understood the Branding and Publicity Requirements of ESF and the NTCA?
https://www.northoftyne-ca.gov.uk/wp-content/uploads/2021/03/IF-G-008-NTCA-Branding-and-Communications-Guidance.pdf 
	Yes ☐
	No ☐


	11.0 Support for Cross Cutting Themes

	11.1 How will the project contribute to the principle of sustainable development? How does the project maximise positive environmental impacts or mitigate potential negative impacts?

	

	11.2  Equality and Diversity. Concisely state:
· What will the project do to promote equality between men and women?
· What will the project do to promote equality and prevent discrimination based on racial or ethnic origin, religion or belief, disability, age or sexual orientation?

· What will be done to ensure people with disabilities can access the project? 

	


	12.0 Confidential Information

	Please insert here any information that you wish to keep confidential and explain the reason why. Please note that the Combined Authority is bound by the Freedom of Information Act and may disclose information if requested.  

	


	13.0 Declaration & Signature

	I declare that I have the authority to represent [insert name of organisation] in submitting this application. 

I understand that acceptance of this Outline Application does not in any way signify that the project is eligible for NTCA support or that NTCA funds have been approved towards it.

On behalf of [insert name of organisation] and having carried out full and proper inquiry, I confirm to the NTCA that:

· [insert name of organisation] has the legal authority to carry out the project; and

· The information provided in this application is accurate.
· [insert name of organisation] acknowledges that any NTCA funding will be subject to the terms and conditions of the NTCA Grant Funding Agreement.
I confirm to the NTCA that: 

· I have informed all persons in relation to whom I have provided personal information of the details of the personal information I have provided to you and of the purposes for which this information will be used, and that I have the consent of the individuals concerned to pass this information to you for these purposes.

· I shall inform the NTCA if, prior to any NTCA Investment Funds being legally committed to [name of organisation], I become aware of any further information which might reasonably be considered as material to the NTCA in deciding whether to fund the application.

· If successful, that ESF Funding will be in place prior to any award of NTCA Investment Funds (match funding) and that as Applicant/Lead Applicant, [name of organisation] is solely responsible for securing the required ESF match funding. I am aware that securing a source of ESF funding to match fund any NTCA monies will be a condition of a grant from NTCA and that funding will not be released until this is confirmed.
· I am aware that if the information given in this application turns out to be false or misleading, the NTCA may demand the repayment of funding and/or terminate a funding agreement pertaining to this Application.

I confirm that I am aware that checks can be made to the relevant authorities to verify this declaration and any person who knowingly or recklessly makes any false statement for the purpose of obtaining grant or for the purpose of assisting any person to obtain grant is liable to be prosecuted. A false or misleading statement will also mean that approval may be revoked and any grant may be withheld or recovered with interest.

Signed

For and on behalf of the Applicant Organisation

____Electronic signature is acceptable for outline application stage ________________________

Name (Print)

Position 

Date




Pre-Submission Checklist: 
Please ensure that you submit the following documents.

· Application form 

· Financial Tables
· Deliverables Table Annex
· Granular Budget (there is no standard template for this)
Please Submit your completed application form with any supporting annexes to CRF@northoftyne-ca.gov.uk by no later than midnight on the closing date. 
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